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Student Transfer Registration

On the Join Our Team page select District Vacancies.

Join EPISD Home » DEPARTMENTS Join EPISD

*  Welcome

* Upcoming Events.

= Vacancies
* Athletic Coaching '
* Bus Drivers
* Custodial '

* Food Sen S| list
T et Your future begins here!

* High Impact Instructor
* High Impact Tutors

+ Paraprofessionals

+ Substitutes

+ Teachers

* Testers Needed

+ Compensation

+ Employee Relations

* Benefits

* Job Descriptions

+ Volunteers & Student Teaching

* Verification of Employment
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Select the New Applicants button.

Join EPISD
* Welcome
*+  Upcoming Events

= Vacancies
Athletic Coaching

Bus Drivers

= Custodial

Food Service Specialist

High Impact Instructor

High Impact Tutors

+

Paraprofessionals

+

Substitutes

+

Teachers

Testers Needed
+ Compensation

+ Employee Relations
* Benefits

* Job Descriptions

* Fingerprinting FAQs

Home > DEPARTMENTS  Join EPISD

All Vacancies

The new application process for all positions is now online. Select "NEW Applicants click here” below for out-of-district

applicants and "EPISD Employees click here" for in-district employees. This will provide you with a list of current vacancies and

direct you through the application process.

NOTICE: When applying for Bid Positions, click on the POSTING ID# to see documents needed to be attached as part of your
application. Click on JOB DESCRIPTION to learn more of the job responsibilities.

NEW Applicants

Step 1: To view the qualifications and job responsibilities, Click on
the "Job Description™

Step 2: To view required documents for upload, Click on the
"Posting ID#"

Please Note: All uploaded documents will remain as part of your
application for jobs for which you apply. You are responsible for
keeping your documents current and up to date.

EPISD Employees

Step 1: Print or download instructions, click here.
Step 2: Prepare required documents for upload.
Step 3: Proceed to "EPISD Employees Click Here" to apply.

*Current EPISD employees do not need to complete an Affidavit
Form.

Please Note: All uploaded documents will remain as part of your
application for jobs for which yeu apply. You are respensible for
keeping your documents current and up to date.

This will take you to the District Job Posting Page. Please select one of the job categories by clicking

on it.

El Paso Independent School District - Job Postings

[5y7o8 posting Banner

Welcome to the El Paso Independent School District job listing. Please sefect a job category below to view jobs.

Schoot Dstict srmployment coler, age, sex, o
orinin, maritl status, Gizenship, mtary Status, diabilty, genetc (nfornation, Gender tersotyping shd perceived Sexalty, or ny other basis provited by lau.
— (=

Inqui icaticn of Tioes Vi,

Sppicaion o Tates VI, A

R, ot 2302034,

1B Distrito Eseelar Independiente do F Paso o discrimie en s pragramas de sdcar
i is

i, dscagecidad, &
VI o Tk y

roguntas acarca d la spicacin del tiuie V1,

cidn o en pricticas de usards e critrio de razs, color, atad, swxe, relign,
cin o e o empieo i sion,

walided percitice,

oore e aicacan @ ks i, v,

e 502031, preguntes
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This will open the positions that are open for that category. Click on the APPLY button next to the

position you are interested in.

Administrative Professional

Position Organization
Ausistant General Coungel Lagal
Basistant Superdntandent Schosls Secondary Sthagts Division

i

Dirator Counseling & Advising Counseling & Advising

ESSER Fundirig LS5® Infarr Specialfd &HealthSer

Education Diagnostician Spec Education - Pog at Schools
LS5P MA/Edds

Speech Therapist (Certifcate Clinkal Compelance)

Administrator/ Coardinator

Cusriculuir & Tnstrue

SpecialEd &Hsaitl

Spec Education - Pda at Schools

Application Deadling

pen) Unlf Filled

Lsstil Filled

) Usilil Fliled

Opes) Until Filled

Uit Filled
Opes) Ukl Filled
06-30-2022
Ogpen Until Filed

Ut Fllled
Open Untl Filled

1510

1668

1524

1456

1438

1856

1488

1021

856

0969

Job Description
Job Deserigtion
Job Description
Joh Deseription
Job Description
Job Deseription
Job Description
Jub Deseription
Job Description

Job Description

Posting ID | Job Deseription

Apply
Apply
Apply
Apply
Apply
Apply
Apply
Apply
Apply

Apply
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This will bring you to the page where you register. If you have never registered before click on the
NEW APPLICANTS Register button.

MNew Applicants Registered Users

 sme

If wvour do mot remember your user ID and Password dick here,

Instructions

Plzase write down and store your User ID and Password in a safe place. You will not be able to access your
application if you log out and do not remember this information.

Please write down your hint gquestion and answer and provide an active email address in your application. Your
password will be sent to that email address if you forget your password.

If you are a new applicant and are interested in applying for a position with the Bl Pase Independent School District, please
follow the simple steps below. Ouwr online application "wizard® will walk you through the process step-by-step. A navigation bar
will be displayed along the left side of z2ll screens and will keep you informed of your progress.

= The current page will be highlightad.

= As youw complete each page, that page label will be annotared with 2 "checkmark” icom.
e
=+ Incomplete pages will be annctated with a "checkmark & pen” icon.

Fs

You may also use the nawvigation bar st tha left of the screen to guickly jump o specific sections of the online aaplication.
Howewer, the data you enter on gach page of this online application will only be saved when yau dick che "CONTINUE" burtton
=t the bottom of each page. If you jump to the navigation bar before completing = page, any information you have entered on
thar page will NOT be saved.

Click on this icon & if you need more space while typinag.

1. Register - Create an ACCount

Registering allows you to establish your User ID and Password. Once your account has been created, you can complete the
Online Application, or you may leave the site and return later to update the details of your application, add attachments, and
view your submitted applications.

2, Complete Online Application

n

After creating your account, our ondine application "wizard® will guide you through the steps of completing your application.

= This process will take abour 30 minutes for most applicants.

= YVou do not have 1o complece it in one sitting.

= Once you have completed the Registration process, we will sawve your incomplete application and you may exit this online
zpplication and return to complecs it 2t 2 lzrer time. Note: incomplete applications will only be saved for 72 hours.

= Some fields are oprionzl, =ome are required to proceed from one page to the next page [{marked with an asterisk}, and =
few athers are required before you can "submit® your application. You may want o gather this information before yvou

begin.

If you have already registered before click on the REGISTERED USERS Sign-In button.  Read the
all the information on this page. Pay close attention to the information in RED.

If you are a NEW registrant, you selected the New Applicants Register button, the system will take
you to this page.

IT Business Systems Group Page 6
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My Profile
Login Information
Registration is step 1 of 4.

@O « | *

nnnnn

Complete the information as instructed in RED. Make sure you complete the information that has
a red asterisk next to it. When you have completed all the information click the SAVE AND
CONTINUE button at the bottom.

You will receive a warning if you did not enter a middle name or initial.

Warning x

You hawe ol ehlersd 4 Middle Narhe on youe applicatian. IT yout l2gal mame
contzins 2 Middle Name or Initizl,. plaase s tha Canced bulton mnd add your
Midhdie Name o Iniliad in e Middle Nar

By selectirg e Ok buttan, you are verilying thal you do not have a Middie Nam:s

or Initial

If you do not have a middle name or initial click OK. Remember, this is the information that
appears on your Social Security card and should match exactly.

IT Business Systems Group Page 7
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If you already have a profile on the system, you will get the following message at the top of the
screen. Go back and use the Registered Users Sign-In.

@ You already ava a profilein Bhe system. I you are 2 current amployes, glease vae the Emploves Transfer application, I not, please log In using your existing applcant aczount,

After you complete entering all the information, Click the SAVE AND CONTINUE button on the
bottom.

Contact Information

Next is Step 2 of Registration. Complete your Contact Information. Pay close attention to
the boxes with the red asterisks as these are mandatory fields.

After you complete entering all the information, click the SAVE and CONTINUE button at the
bottom.

IT Business Systems Group Page §
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Criminal History

Next is Step 4 of Registration. Complete your Criminal History.

[Sss)

OO0

Clicking on the red I’s in the circles to the right, will give you more information about that field.

After you complete entering the information, click the SAVE and CONTINUE button at the
bottom. DO NOT forget the | agree or | Do Not Agree radio button at the bottom. Read the
information carefully.

Career Opportunities

Select a Career Area by clicking on it. You do not need to click on CONTINUE, the screen will
progress automatically.

IT Business Systems Group Page 9
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Applicant 1D 112584 Maria Jones
DO «
Home
Hy Profile 7| [ | Assistant General Counsel Job Descriptic

ol il Assistant Superintandent Schaels Job Description -
Career Assessment Questions
sign out

Print

ESSER Funding LSSP Intern Job Description - Bosting TD: 1458 -- O

| Education Disgnestician Job D - Posting 10: 1021 -

| LSSP MA/Eds 3o -- Posting 1D: 855 - ey

Spesch Therapist (Certificste Clinical Compatence) Job Description -

Check a box next to the job description you wish to view. Click the SAVE CHANGES button at the
bottom.

You will receive a Notice Box.

updates o the Career Opparlunilies gage you
MUST. continus throigh the application and select

the Submil button

IT it mol dsdect the Sulsmil bullon, you will not

e comidered for any new opportumitles yau may

lsave sefected

Click the OK button after you have read the information in the box.

Click the CONTINUE button at the bottom of the page.

Contact Origin

From the drop down menu using the down carrot in the box select a reason where you heard about
employment opportunities at El Paso Independent School district.

Contact Origin

Applicant 1Dz 112564 Maita Jobes
® «
Mot you bssr st dmphsyment CpRUUINES L B Pass Tndapendent Sthacl Distriet?
Home
i m

My Profile
Career Oppartunitics

Application

Cantact Origin

IT Business Systems Group Page 10
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After you make your selection, Click the Continue button.

Personal Information

Complete all the information especially those radio buttons with a red asterisk next to them. After
you complete the information click the SAVE and CONTINUE button.

Personal Information

® </

Navigation Bar

Additional Languages
Add any additional languages.
My Profile: Additional Languages
——— |~ e

Using the down carrot at the end of the Language box, select the language from the drop down

menu. Check the boxes that apply. Click the OK button when you have completed marking the
information. You will return to the Additional Languages page.

IT Business Systems Group
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wwwww

On this page you can you can add, edit or delete the information that appears. Add will allow you to
add additional information. Edit will allow you to edit existing information by highlighting the line
you wish to edit then clicking the Edit button. Delete works the same way except you are clicking
the Delete button. A confirmation box will appear (see above) and if you wish to delete the
information, select Yes, otherwise select No. If no changes need to be made, click the CONTINUE
button.

Certifications

Certifications

Cintibeatisns

|| e
Click the appropriate radio button.

If you click any of the certification radio buttons, except the No Certifications button, the following
screen will open.

Certifications

Complete the required information then click the OK button.

If you select the No Certification button, the following box will appear. It asks, How do you qualify
for this position without a certification?

IT Business Systems Group Page 12
July 2022



IT Business Systems Group

[ [

Print

In the box, type why you qualify. Click the SAVE and CONTINUE button when you have completed

the information.

Licenses

The following screen will open.

Add all the licenses that you hold.

Seve i Comtines

Click the ADD button. The following screen will open.

Lo [

Submit Apglication

Complete the information especially the boxes with the red asterisks. Click the down carrot at the
end of the License box to select the correct license. If you do not hold a license select None from
the drop down menu. Add Texas to the state box otherwise select the state you earned the license
in, if you selected a license. Add El Paso to the city box if you do not have a license otherwise add

the city you earned the license in, if you selected a license.

IT Business Systems Group Page 13
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Once you have completed the information, you can click the OK button. If you do not have a license,
the In Process can be No and you do not need to complete the Issue Date, Expiration Date, and
License Number.

The screen that will display will list the information you entered in Licenses.

Licenses

i
£ Paso

o [ [ o Jore ]

References
Horal Turpitude
Pre-Employment Affidavit

Additional Questions

(O O U Y - G S

Attachments

Submit Application

You can Edit, Delete and add Notes to the information that displays here. Highlight the line you
wish to Edit, Delete or add Notes to, then click the appropriate button. If you select the Delete
button you will get a confirmation screen asking if you wish to delete this item.

Confirmation X
Are you sure yoo want to dele

Select Yes if you wish to delete it, otherwise select No. If you have completed all the information for
Licenses then click the SAVE and CONTINUE button.

IT Business Systems Group Page 14
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Education History

Education Histary

Click the ADD button and add your education history. The following screen will open. Select the

Education Histary Leve

education history level radio button.
If you select the College/University button, the following screen will appear.

Complete the name of your college or university by clicking on the down carrot at the end of the box
and select it from the drop down menu. Enter Degree Earned, From and To dates. Enter your
Graduation Date or Anticipated Date. Enter your Major and Minor and the GPA’s for each. Click the
Add button.

If you select the Business Trade School/Business School radio button the following screen will
appear.

Education History Institute

Education History Degree Editor

Esucation wistory

IT Business Systems Group Page 15
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When you click the CONTINUE button the next screen will appear.

Education History Degree Editor

Applieant ID: 112584 Maria Jones
@ € = Western Technical-£l Paso, TX. 9 Records
Home ¥ DegreeType From Date ji ToDate Credit Hours
My Profile v
Career Opportunities v -
Application ’
Contact Origin v Add/ Edit degree
Personal Information v
From Date: * [ mmdryy
Additional Languages v
To Date * [ mmdayyy
Certifications 4
Licenses
Education History ¥ Awarded Completion Certificats * () Yes u
Work Experience v
References v
oral Turpitude v
Moral Turpitud 4 Continue
Pre-Employment Affidavit ¥
Additional Questions v S o e
v

Attachments
Submit Application
Sign Out

Print

Click the down carrot at the end of the box to select from the drop down menu for Country and
State. Type in the City and School Name. Click the radio button to confirm if you were awarded a
Completion Certificate. Click the Continue button after you have finished.

If you select the High School/GED Education (including No High School Diploma or GED) button the
following screen will appear.

Education History Institute

Applicant ID; 112584 Maria Jones

® & | znstitute Location and Name
Home «
o —— || Country * | United States Of Americd
Career Opportunities v
Application 2| o y
,

Support code: £d

Moral Turpitude

Pre-Employment Affidavit

‘Additional Questions

R N N SR NN

Attachments
Submit Application

Sign Out

Select the down carrot at the end of boxes of Country and State to select from the drop down
menus. Type in the City and School Name. Click the Continue button. The following screen will

open.

IT Business Systems Group Page 16
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Education History Degree Editor

Applicant ID: 112564 Maria X
® € = ElPaso High--£l Paso, TX 0 Records
Home. ¥ DegreeType * From Date i ToDate
ny Profile v
Career Opportunities v -
Application ’
Cantact Origin ~ | Add/Edit degree
Personal Information v
T 5 [y
Additional Languages s
To Date " sy
ce v
Licenses *() e High School o Diploma
Education History v
Work Experience v
v
References PETE
Horal Turpitude v
i Support code: EducationHistoryDegreetditor. p
.
attachments v

Submit Appiication

Sign Out

You can ADD information by completing FROM date and TO date then selecting the radio button for
either GED, High School or No Diploma.

If you select the GED radio button the following screen appears:

*|®) ceo High School fio Diploma
| History. ¥ Completion Date (or anticipated ¥ &
(mm-yyyy)
rience Y date)
v
o
tude v

Enter the Completion date or the anticipated completion date.

If you select High School the following screen appears:

ion History Bl | Graduation Date (ar anticipated
anewe 7 date): Month Year
p
0 Add Clear
2loyment Affidavit o m
e

al Questions

Enter the Graduation date or anticipated date. Click the Continue button.

Education History Degree Editor

Applicant ID: 112584 Maria Jones
® € = E Paso High—l Paso, TX 0 Records
Home. ¥ Degree Type * From Date j ToDate
My Profile ol
Career Opportunities v -
Application ’
Contact Origin v Add / Edit degree
Person: tion L2
— . Bl
Additional Languages v
To Date * (S mmddyyyy
Certifi v
u *(®) ceo High Schoal No Diploma
i Completion Date (or anticipated *
(2 e
v date)
v
Moral Turpitude v
Pre-Employment Affidavit L2
e 4 Continue
Additional Questions. v
aaaaa v =
ARG Support code: EducationHistoryDegreeEditor,jsp
Submit Appiication
Sign Out

IT Business Systems Group
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Education History Degree Editor

Add/Edit your degree. Enter your graduation date. Enter your major and minor and your GPA’s.
Click the Save button when you have completed entering the information on this page. The
information you entered will appear at the top of the following screen.

Education History Degree Editor

« continue

You can add additional information by clicking the Add button or Edit the information that appears.
If you edit, highlight the line you wish to edit. Click the Edit button. After you have complete
Adding information or Editing information, click the SAVE button. This will return you to the above
screen and display the information you entered. Click the Continue button. This will return you to a
similar screen except now you have a Delete button. If you wish to delete an entry, highlight the

Education History

121885

sssssss

line then click the Delete button. You will receive a confirmation button asking if you actually do
wish to delete the item. If you do, select Yes, otherwise select No. Click the CONTINUE button.

IT Business Systems Group Page 18
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Work Experience

Choose your Experience Type by clicking on the radio button.

Work Experience

Each radio button will bring up an additional screen except the No Experience button. Complete the
information especially the mandatory boxes with the red asterisk next to them.

oo ]eom ]

The check box for Multiple Entries at the bottom is for more Work Experience at a different location
Check this if you have more work experience to enter. When you have completed entering your

work experience, click the OK button.

Work Experience

IT Business Systems Group Page 19
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This will take you to a screen this lists your work experience. You can ADD, EDIT or DELETE any of
the information listed by highlighting the line then selecting the EDIT or DELETE buttons. Delete
will give you a confirmation screen. Select Yes if you wish to delete the item, otherwise select No.

Work Experience

Maria Jones

 Employer " Frombae " ToDate

AAA Beauty Supply 08-01-1978. [oPEN]

Confirmation b

The ADD button provides you the opportunity to add more work experience. Edit will allow you to
edit any existing work experience depending on the line you highlighted. When you are on this page
and have completed your work experience, click the CONTINUE button.

References

Click the ADD button.

ESAETE

IT Business Systems Group Page 20
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Begin entering your references.

References

Click the down carrot that appears at the end of the Reference Type box for a list then select the
item. After you complete entering the information, click the OK button.

This will return you to the screen that displays all information entered. From this screen you can
click ADD to add more references, Edit any existing references that you have by clicking on and
highlighting the line, then the EDIT button or delete any references that are listed by clicking on and
highlighting the line, then selecting the DELETE button. Minimum number of references is three. If
there are no further references or changes to be made, Click the CONTINUE button at the bottom.

IT Business Systems Group Page 21
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Moral Turpitude

Moral Turpitude Questions

© @ € ot Turmtuse Questivas

[ — ] ]

Read the information that appears on the screen. To the right of the second question is a yes, no
radio button. Select the Yes or No radio button. Click the SAVE and CONTINUE button at the

bottom. If you answer yes, you will need to provide detailed information.

Moral Turpitude Questions

e Morat Tursitude Guestions.

If you answer no, you can save and continue.

Moral Turpitude Questions

@O € mordt rersnde Guestions

T

IT Business Systems Group
July 2022
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Pre-Employment Affidavit

Pre-Employment Affidavit

If you select the first check box, the next check box you must select is the Declaration of Applicant
box at the bottom. The next screen will be additional questions.

Additional Questions

@@ «  aswronss questions.

Answer each question using the Yes or No radio button on the right hand side. If you answer Yes to
any of the questions, you will be asked to provide additional details. After you complete answering

Additional Questions

o0 Racmicnal Questions

EEEEEREE

the additional questions, click the SAVE and CONTINUE button at the bottom.

IT Business Systems Group Page 23
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If you select the second check box of the Pre-Employment Affidavit, you will be required to add
relevant facts.

Pre-Employment Affidavit

PreErslopment AT <

=B

After you complete entering the relevant facts, do not forget to answer the Declaration of Applicant
box at the bottom of the page. click the SAVE and CONTINUE button. Answer the additional
guestions by clicking on the radio button to the right of the question. If you answer Yes to any of
the questions, you will be asked to provide additional details. After you complete answering the
additional questions, click the SAVE and CONTINUE button at the bottom of the screen,

If you select the third check box of the Pre-Employment Affidavit, you will be required to answer
relevant facts.

re-Employment Affidavit

m-

After you have completed answering the relevant facts, do not forget to check the box at the
bottom of the page regarding Declaration of Applicant, then click the SAVE and CONTINUE button at
the bottom of the page. You will then be taken to Additional Questions. You will answer YES or No
to each question by selecting the radio button to the right of each question. If you answer yes, you
will need to provide detailed information for that question. Once you have answered all the
questions, click the SAVE and CONTINUE button at the bottom of the page.

IT Business Systems Group Page 24
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Additional Questions

Additional Questions

Applicant ID: 112592 Camifa Short

® @ € addtional Questions

Home ) i

H been asked to resig fre N
My Profile v
Career Opportunities <
*
Have you ever been placed on disciplinary probation or been suspended from any position? Yes () No
Application ’ v o ity & W
Contact Orig L4
*
Personal Inf v | Hav 4, revoked or suspended,  investigati
e No
Additional Languages or adve
Certifications v
*
Have you ever been dismissed from employment with a school system? Yes () No
*
Do you or your spouse have any relatives employed by the El Paso Independent School District? Yes () No
Pre-Employment Affidavit ¥
Are you or your spouse related to any member of the El Paso Independent School District Board of Trustees or the Superintendent? Yes () No

Additional Questions

Attachments ‘Save and Continue 4 Back

Submit Application

Sign Out Support code: AdditionslQuestions.fsp

Print

Answer the questions by clicking on the Yes or No radio button. They all must be answered because
they all have a red asterisk next to them. Click the SAVE and CONTINUE button when you have
completed it. If you need to go back a level, click the BACK button.

Attachments

The top of the page will display the attachments you will need for the position you are applying for.

Attachments

Applicant ID: 112584 Maria Jones
® «| Youma u may want to attach include resume, certficate, letter of reference, etc,
Th n on the screen in  drop down st of attachment ty pes.
e L e orma
e v 4, the following attachments types are required in order for you to submit your application:
Career Opportunities v
RESUME - Required
SO 4 seeC CeRTIFICATIO!
Contact origin || T-TESS CERTIFICATION - Required Attachments 1
- S — v | = Avachments 0 Records
Name * File Type * Date Uploaded * Attachment Type
Additional Languages v 25 5 2
v

Certifications

O Bk

Support code: Attachments.jsp

. KSR G G N

Submit Application

sign Out

Print

You will need to attach all documents that are required for this position. The documents must be in
Word or PDF format.
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Click on the ADD button to attach documents. You will use the ADD button for as many documents
as you will need to attach. Each time you click on the ADD button the following screen will open.

Attachment X
File: % | Choose File | No file chosen

Attachment Type: *

N =

You will click on Choose file box to locate where you have saved the scanned document and select it.
It will appear in the area that currently displays “No file chosen”. You will then click on the down
arrow at the end of the attachment type to indicate what type of attachment this is. When complete
you will click the OK button.

The files you attached will display in the attachments area. You can highlight a line and Click View
Attachment to view the attachment.

Attachments

Applicant 1D 112584 Maria
® «
Home v
My Profile v pplication
Career Opportunities v
RESUME - Required Attachments 1
Application # | SBEC CERTIFICATION - Required Attachments 1
Contact Origin | T-TESS CERTIFICATION - Required Attachments 1
Personal Information v || = Attachments 4 Record:
Name ~ File Type Date Uploaded *  Attachment Type
Additional Languages v T L 2L
T_TESS Certfication - TEST.docx Unknovin 07-06-2022 T-TESS CERTIFICATION
Certhcations v
SBEC Certification_Test.docx Unknown 07-05-2022 SBEC CERTIFICATION
Uicenses Resume_Test.docx Unknovin 07-06-2022 RESUME
07-06-2022 AEUILD CERTIFICATION

AEL_ILD Certification_TEST.docx Unknown

Education History
Work Experience

-
-

Support code: Attachments.jse

Moral Turpitude
Pre-Employment Affidavit

Additional Questions

LS O N R U

Attachments
Submit Application
Sign Out

You can also highlight a line and click the Delete button. You will get a confirmation box asking if you
are sure you want to delete. Click Yes, if you are sure, and the attachment will be deleted.
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Attachments

Applicant ID: 112584

Maria Jones

o4 may war o aitach include resume, certficateltter of reference, et

® @ « Yums s Your sppiaton. Bocumen
The Tt orty LRt iy be sttached o O the screen ina Srop down st f attechment &p
Please only a'ka:f documents that are in PDF or Word ‘vrrrak
Home Ll
My Profile | Bosed off the Career Opportunities that you have selected, the following attachments types are required in order for you to submit your application:
LD CERTIFICATION - Recuired Attachiments 1
(Career Opportunities v
RESUME - Required Attachments 1

Application # | SBEC CERTIFICATION - Reqired Attachments 1

Contact origin ~ || TTESS CERTIFICATION - Required Attachments 1

Personal Information . = Attachments

ianin | |Name *| File Type * Date Uploaded " Attachment Type

onal Lenguages
. T_TESS Certification - TEST.docx Unknown 07-06-2022 T-TESS CERTIFICATION

Centifations

Education History N

Wl Experience v

References L

Moral Turpitude N

Pre-Empioyment Affidavit i

Additional Questions v

Are you sure you want to delete this Attachment?
Attachments ~

Submit Application
Sign Out

Print

X m

1 Record

After you have attached all the necessary documentation, click the CONTINUE button at the bottom.

Submit Application

Please read the AGREEMENT carefully. If you agree with what you have read, click the I
AGREE radio button.

If you do not agree, click the I DO NOT AGREE, and therefore wish to discontinue the application

process radio button.
does not agree to the above statements, this application will be deleted.

Be aware that of the following disclaimer:

Please be advised that if the applicant

Submit

‘Applicant 1D: 112584

Home
My Profile
Career Opportunities
Application
Contact Origin
Personal Information
Additional Languages
Certifications
Licenses
Education History
Work Experience
References
Moral Turpitude
Pre-Employment Affidavit
Additional Questions
Attachments
‘Submit Application

‘Sian Out

Agreement

Maria Jones

s have resched the end of the pplication process. If you have completed al reguired information you can submit this appiication atthis time. 1f you 60 not submit your application, remember that incomslete
oplatione il oy be Soved for 75 hou
AGREEMENT:
iy on the basis of merit and suitability to the position. Selection is determined by the presentation of evidence

The £l Paso Independent School District is an equal opportunity employer and selects personnel s
of experience and training, the submission of written professional references and personal interviews.

The £l Paso Independent School District does not discriminate in its educational programs or employment practices on the basis of race, color, creed, age, sex, religion, national origin, marital status, ancestry,
tizensip, miltary status, mentl or physica dsabilty gender siereotyping and perceived sexual, o on any other basis brofibited by law. Inguiries concerning the application of these laws may be referred to
n Resources at 1014 N. Stanton, El Paso, Texas 79902, 515-230-201
Plesse read the following statements carfuly and indicate your understanding and scceptance by selecting "l AGREE" a the bottom of this page. Agreement will suthorize the £l Paso Independent School Disrict
to investigate all statements contained In this applicati
by certfy that the information entered for this avvhca‘an to the best of my knowedge, is true, accurate, and complete. Any misrepresentation or willful omissions of facts shall be sufficient cause for the
Sl ahon, o T/ SoOACRE o e mieaton h oy ncIOHTant: Earthoota L understaml o (s SoEhcson o o soci b rtom s Do the 3Pt o o i Sclcd stk it
s accept or reject it. 1 further agree to observe al rules, regulations, and policies of the El Paso Independent School District, should T

of inquiries of any law enfar:ement sutheri. Such suthorty i permited
nformation, and I waive any right to

1 authorize the El Paso Independent School District to conduct work history, personal reference and/or criminal history inquiries
to provide any full and complete criminal record history information as may be requested. I agree that I will not be given a cop)

Please indicate your acknowledgement of the above statements:
1AGREE

1DO NOT AGREE, and therefore wish to discontinue the pplication process,
Please be advised that if the applicant does not agree to the above statements, this application will be deleted.

Support coder Submit.jsp
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If you select the | agree button then click the Submit button the following screen will appear.

Submit

@ € (@) emai functionsity is currently disabled for ths system. Application has been submitted but no confirmation emsil wil be received

If you select the EXIT button, you will be logged out. If you click the Return to Job Selection button
you will return to Job Selection Category so that you can apply for another job.

If you have Submitted the Application you can PRINT it or Sign Out by selecting those options on the
Navigation bar.
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Registered Users Sign In

If you are currently not signed in but already created a Profile use the Registered Users Sign in.

MNew Applicants Registered Users

If you do not remember your user ID and Password diick herea,
Instructions

Please write down and store your User ID and Password in a safe place. You will not be able to access your
application if you log out and do not remember this information.

Please write down your hint question and answer and provide an active email address in your application. Your
password will be sent to that email address if you forget your password.

If you are a new applicant and are interested in applying for a position with the El Paso Independent School District, please
foliow the simple steps below. Qur online application "wizard” will walk you through the process step-by-step. A navigation bar
will be displayed along the left side of all screens and will keep you informed of your prograss.

= The current page will be highlighted.

= As you complete each page, that page label will be annotated with a "checkmark” icon.
v

o Incomplete pages will be annotated with a "checkmark & pen” icon.
Fa

You may also use the navigation bar at the left of the screen to quickly jump to specific sections of the cnline application.
However, the data you enter on 2ach page of this online application will only be saved when you click the "CONTINUE" button
at the bottom of each page. If you jump to the navigation bar before completing a page, any information you have entered on
that page will NOT be saved.

Click on this icon E'if you need more space while typing.
1. Register - Create an Account

Renistering allows you to establish your User ID and Password. Once your account has been created, you can complete the
Online Application, or you may leave the site and return later to update the details of vour application, add attachments, and

The first thing after you login will be to UPDATE or REMOVE your Application. Select the appropriate
button.

Applicant Maintenance

Apphcant [D: 112592 €amia Shart

Applicant Maintenance

would you fike to update vour apsiication or remove yourself as an Applicant with the District?
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If you select UPDATE you will be taken back into your application. Click on Career Opportunities from
the Navigation Bar. If you have not submitted your Application yet, you will need to select the
Category you selected before by clicking on it.

Select a Job Category

Applicant 1D: 112592 Camila Short
@© | Inordertosimpiy your search for job opportunities within our school district, we have organized our posted job opportunities under the Career Area lsted below. Whe you select the Career Area inwhich you are interested, you willbe presented with st of those job opportuniies
Jated to that category.
ome v
H Select a Career Arca:
wy Profile v
career Area:
y
Career Opportunities Administrative Professional You have selected: Assistant Superintendent Schools - 1665
,
Seout Campus Leadership
rin ’
ot Clerical
,
Custodial Operations
»
Food Service
,
,
,
,
»
,
,
,
Transportation
,

Year Long Teaching Resident

Substitute Area:
y
Substitute Campus Administration

»
Substitute

»
Substitute Support

»
Substitute Teacher

The next screen that appears will be the SELECT JOBS. Check the box of the job you wanted and select
the Save Changes button.

Select Jobs

Applicant 1D; 112592 Camila Short
@ «

Home. 5

My Profile

Assistant General Counsel Job Description - Posting ID: 1510 - Organization: 735-Legal — Position Closes: Open Until Filled

Career Opportunities

| Assistant Superintendent Schools Job Description - Posting ID: 1668 -- Organization: 805-Secondary Schaols Division -~ Position Closes: Open Until Filed

tion: 731-Administrs

Assistant Superintendent Student Services Job Description -- Posting ID: 1524 — Org; osition Closes: Open Until Filled

Chief Academic Officer Job Description -- Posting ID: 1456 -- Organization: 801-Curriculum & Instruction -- Fosition Closes: Open Until Filled

of Org Transf and Equity -- Position Closes: Open Until Filled

escription - Posting ID: 1856 - Organization: 841-Counselin 19 & Advising - Position Closes: Open Until Filed

escription -~ Posting ID: 1021 -- Organization: 822A-Spec Education - Pos at Schools - Position Closes: Open Until Filled

LSSP MA/Eds Job Description -- Posting ID: 856 -- Organization: 822-SpecialEd &HealthServices C:

~- Position Closes: Open Until Filled

Speech Therapist (Certificate Clinical Competence) Job Description -- Posting ID: 969 - Organi

n: 822A-Spec Education - Pos at Schools -- Position Closes: Open Until Filled
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This will return you to the Job Categories screen with a Notice box. After reading the information,
click the OK box, then click the Conrinue box.

Select a Job Category

Applicant 1D; 112592 Camila Short

r search for job opportunities within our school district, we have organized our posted job opportunities under the Career Area isted below. When you select the Career Area in which you are interested, you will be presented with 3 list of those job opportunities

In order to simpli
& related to that c:

ome v
H Select a Career Area:
My Profile v
career Area:
y
ce 4 You have selected; Assistant Superintendent Schools - 1668

Career Assessment Questions ¥ | * Campus Leadership
Sign Out

Print

‘eacher Career & Tech Ed

‘eacher Elementary

T
™

Teacher High School
Teacher Middle School
T

Year Long Teaching Resident

Substitute Area:
Substitute Campus Administration

»
Substitute Li

Substitute Support

»
Substitute Teacher

This will open the Navigation bar. Select which ever item you have not completed. It will not have a
check mark next to it. You can also make changes to the items check marked by selecting it on the
Navigation bar then highlighting the line and clicking the EDIT button when it appears on your screen.

After you complete your application and submit it, the following screen will appear.

Submit

Applicant 1D 112592

© € (@) Emailfunctionality is currently disabled for tis system. Application has been submitted but no confirmation email willbe received
Home Cd

My Profile ~  Application Submitted

<

Career Opportunities Dear Camila Short,

Application
This completes the application process. Thank you for applying with the I Paso Independent School District, Please keep your application up to date.

oo ] om0 scecion

Contact Origin
Personal Information

Additional Languages

Moral Turpitude
Pre-Employment Affidavit
‘Additional Questions

Attachments

< IR R S R R U

Submit Applicatior
sign Out

Print

If you select the EXIT button you will be logged out. If you select the Return to Job Selection button,
you will return to the Job Category screen and you can complete another application.

Print

We recommend that you print your submitted application first, before exiting and selecting Return to
Job Selection button. Select the Print option from the Navigation Bar.
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The following screen will appear:
. https://teams-ua.episd.org/submission/ApplicantDetailAct.. — O X
A Not secure | hitps://teams-ua.episd.org/submission/ApplicantDetai...

Processing report Id 12205188, ...

The repart will be displayed in this windew when complete
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When your application is ready to print the following screen will appear:

&Y ReportSzrverServlet - Google Chrome o O

X

A Mot securs | Bitps://teams-ua.episd.org/submission/ReportServ... €
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d
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Click on the Print icon in the upper right hand corner. The Application should print on your printer.
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